LIVINGSTON WYOMING Arc

VOLUNTEER JOB DESCRIPTION

PROGRAM:  Finders Keepers



            REPORTS TO: Thrift Shop Manager

            LOCATION: Mt. Morris
**************************************************************************************

PRIMARY FUNCTION: Volunteers at Finders Keepers Thrift Store are always welcome to assist store staff in organizing the store and aid customers. (MAXIMUM NUMBER: TBD)
ESSENTIAL RESPONSIBILITIES:
· Assist store employees and staff by sorting, cleaning and pricing donations.
· If assigned, create store displays in windows and throughout the store.
· Move furniture, appliances, etc. as needed.
· Assist our store customers in a courteous, professional manner.
· Proper record keeping of hours worked, etc.

· Please advise store staff if you cannot report to volunteer.
· Other duties as assigned.
· Be aware of Agency policies regarding cell phone usage.

RESTRICTED:

· Handle cash or perform any transactions on the cash register.
· Refrain from talking with consumers about personal issues.  Please conduct yourself in a professional manner when working along side them.   If they have any questions, they should be referred to store staff or their case manager.
· Assist store staff/consumers at the storage barn.   Due to safety reasons, we cannot allow this.
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